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WIMORAFDUN TOR THR ASSISTANT EXECUTIVE DIREOTOR

SURJROT: COrgenisadion of ¥BIB, Offiee of Opsrations

25X1A93 1. Ia socordance ﬁiih your nemtrandum of 3223 April, Parsgraphs
8, 8§, and 8, meatings have been held with Gol, Vhite, ¥BIB, Ool. Perry

25X1A9

B

k.

$o disenas the implomentntion of 4his order. The following

are the concluaions reached as a result of there conferences!

Because of the volume of the discarded monitered meberial
ani its linited ume, the Reference Branch, ORE, will
undertake to index on 1%s machine reoords only the delly
pudblications of FBIB. Mor this purpose, “wo coples of the
Baily Rgverts will be furaished the Reference Branch.

e leference Branch will undertaks within its cupebilities,
the indexing of dagk $ssuss of ¥YBIB pudblicetions, the files
ef which will de furnished them for this purposs.

FSIE will continue to maintaldr flles of materis) not used
in $he dally publications, insiuding the BBC Digest and the

~ Soviset Monitor., Thezs wil) be filed by title and date.

Qopias of tlcker puterinl snd onlon skin carbons not used
in the d4ail lications will bde discarded when practicsl.
Thene nat 8 will be kspt for a period of two years.
Eowever, for the next six months, PBIB will keep & record
indigsting the number of quaries recelived from outside,
which naceszitate searching through this material, as well
a8, & record of the number of times i¢ is referred to by
TBIE editors. At the end of elx months, this record will
e axsained %0 determine whether the use of the material
warrents 1ts retention by FBIR, or whether its usze is s0
freguent thet 1t ahould be $urned over %o Reference Branch, -
VRS foer complete indexing.

e

Quarios regarding materiel published By FBIB will de
rafarred initially to Reference Branch, ORE. If the request
is for materia) published in the Duily,Report, the Beference
Bresab will instruct the reguestor $o file a written request
with the Offfice of Coliection and Dissemination. 1If the
raguast soncerns material othsr than that published in the
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Daily Rsport, Refersnse Brangh, OiE will refer the
inguiry to FBIB. If the inquiry is such that it ean
B¢ answered by FBIB after a guieck search, mo reference
vill be made to the Office of Collectlon and Dissemins-
tlen. If the inguiry requires sxtemsive sesrch, the
requestor will be instructed 1o file s formal request
with the Office of Collection and Visseminption. BSuch
stending orders or requests for speeisl-distridusion
&3 are nov en retord with FBIE, and have not been for
malised throught the Office of Ocllection ond Dissemins-
$lom, will be handled 1a this fushion from mow on.
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